OHIO HISTORY CONNECTION

Ohio History Connection State Archives of Ohio
Local Government Records Program

800 E. 17" Avenue

—
v—'
Columbus, Ohio 43211
o H I o 614.297.2553
localrecs@dohiohistory.org

HISTORY www.ohiohistory.org/lgr

CONNECTION

DEC 27 2024

- OCAL
STATE AND L
GOVERNMENT RECORDS

RECORDS RETENTION SCHEDULE (RC-2) — Part 1

See instructions before completing this form. Must be submiited with PART 2

Section A: Local Government Unit

Clermont County Public Defender 2170
(Local government entity) (Unit)

/ \-—2 Stephen Haynes Director ? - i Z%
(Signature of r‘éaiiixsfble oﬁ‘}im) (Title) (Date) ]

p—

Section B: Records Commission
Clermont County Records Commission (513) 735-8660
Records Commission (Telephone number)
2425 Clermont Center Drive Batavia 45103 Clermont
(Address) (City) (Zip cods) (County)

To have this form returned to the Records Commission electronically, include an email address: msnyder@clermontcountyohio.qov

I hereby certify that our records commission met in an open meeting, as required by the Ohio Revised Code, §121.22. and approved
the schedules listed on this form and any continuation sheets. | further certify that cur commission will make every effort to prevent
these records series from being destroyed, transferred, or otherwise disposed of in violation of these schedules and that no record will
be knowingly disposed of which pertains to any pending legal case, claim, action, or request. This action is reflected in the minutas kept

by this commissio
Lonic futdhe bl g

Records Commission Chair Signature Date

Section C: Ohio History Connection - State Archives

. Digitally signed by Amy Hissong .
AMY HiSSONQ pae 20550100 11054 0500 Government Records Archivist 1/9/2025
Signature Title Date

Section D: Auditor of State

Digitally signed by Martin E.

Martin E. Meeks weeks

Date: 2025.01.15 09:03:10 -05'00'

Signature Date

Please Note: The State Archives retains RC-2 forms permanently.
It is stronalv recommended that the Records Commission retain a permanent copy of this form

SAOLGRP-RC2 (Instructions) Revised May 2024



Form RC-2 Page 2 of 3
Section E: Records Retention Schedule
Clermont County Public Defender 2170
(Local government entity) {Unit)
(1) (2} {3) (4) (5) {6}
Schedule | Record Title and Description Retentlon Period Media Type Foruseby | Foruse by
Number Audltor of LGRP
State or RC-3
LGRP Required
2170-01 Annual Budget 5 years Paper/Electronic O
Tax Appropriations
2170-02 Appeals Case Files 18 years after case Papetr/Electronic ]
closed
2170-03 Case Logbook 2 years Paper/Electronic I
6 years after
2170-04 ContractsiAgreements completion Paper/Electronic O
2170-05 | Death Penalty Case Flles 100 years Paper/Microfilm A
2170-06 Domestic Case Files 2 years after case Paper/Electronic ]
closed
2170-08 Felony Case Files 15 years afler case Papet/Electronic n
closed
2170-09 OPD Index Database — Retention controlled Electronic
Includes index information on by the State £l
all Case types
217010 Job Descriptions Until superseded or Paper/Electrenic _
classiflcation |
abolished
2170-11 Juvenile Case Files 2 years after case Paper/Electronic ' ]
closed
2170-13 Leave Requests Maintalned in County's | Paper/Electranic
accounting system per
Audltor's retention
schedule. Duplicates [
maintained until no
longer of
administrative value
2170-14 Misdemeanor Case Files 2 years after case Faper/Electronic O
closed

SAQ/LGRP-RC2 (Instructions) Revised May 2024




Form RC-2

Page 3 of 3
Section E: Records Retention Schedule
Clermont County Public Defender 2170
{Local government antlty) (Unif)
(1) @ @) @ () ©)
Schedule | Record Title and Description Retention Period Media Type For use by For use by
Number , Auditor of LGRP
State or RC-3
LGRP Required
2170-18 Not Eligible Forms 1 year after Faper/Electronic
: inaliglbllity 1
established
2170-17 Perscnnel Flles 10 years aftar Paper/Electronic []
termination
2170-18 Public Defender Commission | Permanent Paper/Electronle
Minutes
2170-19 Statistical Reports 5 years Paper/Electronle ]
Menthly & Annual ‘

SAULGRP-RC2 (Instructions) Revised May 2024
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